
Title: Services Coordinator
Posted Date: June 11, 2021
Closing Date: Send a resume and cover letter to
mmiwdatabase@sovereign-bodies.org by June 25, 2021

Organization Summary: Sovereign Bodies Institute (SBI) builds on Indigenous traditions of
data gathering and knowledge transfer to create, disseminate, and put into action research on
gender and sexual violence against Indigenous people. SBI is committed to:

● conducting, supporting, and mobilizing culturally-informed and community-engaged
research on gender and sexual violence against Indigenous people

● uplifting Indigenous researchers, knowledge keepers, and data visualists in their work
to research and disseminate data on gender and sexual violence against Indigenous
people

● empowering Indigenous communities and nations to continue their work to end gender
and sexual violence against Indigenous people, through data-driven partnerships that
enhance research efforts, develop best practices, and transform data to action to
protect and heal their peoples.

SBI’s work is not limited by colonial borders, concepts of gender, politics of identity or
recognition, or ways of knowing. SBI honors the epistemologies and lifeways of indigenous
peoples, and is bound by accountability to the land, our ancestors, and each other.

Job Summary: Sovereign Bodies Insitute is looking for a compassionate, experienced, and
community-centered Indigenous person to serve as the primary point of contact for all of our
direct services. Our organization is primarily located in Humboldt County, California, but we
have staff located throughout the United States and can accommodate teleworking situations.
We offer a competitive salary and benefits package for this full-time position, and do our best
to always make space for the physical, emotional, and spiritual needs of our employees by
creating a positive and uplifting working environment.

mailto:mmiwdatabase@sovereign-bodies.org


Responsibilities and Duties:
● Primary point of contact for all direct service inquiries
● Determine eligibility for direct services
● Take lead in providing and ensure timely follow through for direct service deliverables
● Delegate tasks to and oversee Services Advocate and Student Interns
● Coordinate and support 24 hour support line in partnership with other staff to ensure

there is always coverage
● Coordinate with contracted therapists and occasionally deliver emotional support for

the families and survivors we serve
● Submit monthly direct services & expenditures report
● Maintain and create client case files
● Work closely with the team to identify gaps and implement new direct service

offerings and protocols
● Develop and maintain relationships with external service providers to provide

wrap-around services and support
● Support development and implementation of support circles for Indigenous survivors

and MMIWP families

Qualifications and Skills:
● Required:

○ Demonstrated ability to work quickly and compassionately with MMIWP
families and survivors

○ Connection to and experience working with Indigenous communities
○ Bilingual in Spanish and English
○ Comfortable working in a collaborative semi-virtual work environment
○ Formal or informal social work experience
○ Ability to adjust methods based on community needs and feedback
○ Willingness to work occasional weekends and evenings

● Preferred:
○ Experience in providing direct services and support to survivors of violence and

impacted families, especially in Indigenous communities
○ Experience serving communities targeted for violence, such as 2LGBTQ+ people,

unsheltered people, formerly incarcerated people, and undocumented people
○ Knowledge of and experience working around the social/systemic barriers and

gaps that result in high rates of violence in Indigneous communities
○ Relationships with and network of a variety of direct service professionals


